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State Bank

Transfer Templates Guide

Transfer Templates

1. Loginto Create Digital.
2. Navigate to Transfers = Transfer Templates.

B/ Beneficial State Bank

Accounts ~ Payments ~ Services v ACH ~

Make a Transfer

Edit Accounts View Transfer Activity

3. Click on “Add New Template.”

Transfer Templates

Add New Template
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4. Create your template

Add Template
Template Name
Stal funds b4

From

Buginess Money Market - = -
Available 5310,852.96

To

Changemaker Business Interest - ¥ -
Available S156T 29854

Default Transfer Amount

550 x

Maximum Transfer Amount

§ 60,00 x

Note

Lewel Of Approver Required

o -

Cancel Add Template

e Default Transfer Amount cannot be greater than Maximum Transfer Amount. Create
Digital has a validation on these values.
e Level Of Approver Required. Value can be 0,1 or 2.
o 0=No approval required.
o 1=Requires another business user to approve.
o 2=Requires 2 business users to approve.
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5. After creation, the user can manage the template. “Edit” or “Delete.”

Transfer Templates

Add New Template
Template Name Erom To Detault Amount

Business Money Market - x Changemaker Business Interest - x

w  Staff funds 550,00

TEMPLATE DETAILS x

Type
Hast

Wlaa v i Aot
FH0.00

Level of Approver
a

Note

Edit Tempilate

Delete Template

1-1of 1w

6. Usethe template.
a. Navigate to Transfers = Make a Transfer.

Make A Transfer

Manage Intrabank Accounts

Template

‘ Open Transfer -

From

To

Amount

L |

Schedule

‘ Immediate {One Time) -

Continue
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b. Selectyourtemplate.

Make A Transfer

‘.'.

Manage Intrabank Accounts

Template

Open Transfer -

Open Transfer

Staff funds

c. Verify the values and schedule options.

Make A Transfer

Manage Intrabank Accounts

Template

Staff funds -

From
Business Money Market - x [Available $310,882.96)

To
Changemaker Business Interest - X {Available
$167,298.54)

Amount

$ 50.00 x

Maximum Amount

$60.00
Schedule

Future (One Time) -
Send On

MM/DD/YYYY a

Description (Optional)
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a. Continue and confirm your transfer.

Review Transfer

Please review the following transfer.
From
Business Money Market - x: (Available $310,882.95)

To
Changemaker Business Interest - x' (Available
$167,298.54)

Amount
$50.00

Schedule
Future (One Time)

Send On
10/02/2024

Estimated Delivery Date

10/02/2024

Edit Transfer

cam'

Note: If the Number of Approval Required Entitlement for Transfers is set to 1 or 2, this transfer will
require approval even though was not defined when the template was created.
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Transfer Approvals

To approve transfers if the entitlement for transfers is set to 1 or 2, users will need to:
1. Ask another business user to approve the transfer, usually an Admin will have this authority.
2. Askyour business user to request another user to approve those transfers. You can confirm if
the business has additional users by looking at “Business Details” on the “Business Users”
module.

Business Users

Maime 1T T
» W PN - |
B o [ ke 3 ' it P S - |
] £ o= B
s Ui Acths 31 PM e O
e # 82004 m s o~ B

Terminate All Acthee Seigions

3. Once the business users log into Online Banking follow these steps:
a. Navigate to Transfers = Transfer Activity.

B’ Beneficial State Bank

Accounts v Payments v Transfers v Cards Deposits Services v ACH ~ Wires v

Make a Transfer

Account Summar Transfer Templates

Edit Accounts View Transfer Activity
Checking Acourts nesenaccents |
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b. Switch to the “Pending Approval” tab.

Transfer Activity
SEHEDULED — oo areRcual (@)
Sl A
From % To %y Schodule Ty W Transter 1 Approvals %, Afaunt Ty
o » Business Money Market - 5 "r""““: T B R i 10,0220 S ool $40.00
0o » Barsiness Monsy Market - % . T - . 0022024 ®oof 5000

c. Select the transfer you want to approve. There are 2 options to do this:
i. Expand the transfer details and click on “Approve.”

Fram ty To t Schedule ty Nt Tramider ¢ Aparovts T Amunt %y

Changemaker Bysiness Inferest -
O |~ Busaness Money Market - & ) Oret thang: LO/03 2004 ol g

TRANSFER DETALS x

Type
internal Tramsier

Ol By

10/0212034

Schedgle

Qoo gn 10023034

ADprove By

10/02/2024 D6:00 PM

Crdabéd By

= Afterclicking “Approve,” the user will get the following message.

B Beneficial State Bank

0 The transfer has been approved.
Accounts v~ Payments v Transfers ~
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ii. Selectthe checkbox and click on “Approve Selected” (this can be used to
approve multiple transfers at the same time).

7
Transfer Activity
SCHEBULED HISTORY FENDING srrRouaL ()
Dtndect All AppITE SRt Repiit Selected
From 1y To Schedule % Nt Transhed T Approvals % Amound
» Burlingss Money Mt - sl SMN"HH'MN“ —— [ ] 102024 Lo LT £50000

= After clicking “Approve,” the user will get a confirmation message.

Transfer Templates 10-2024
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